HUONG DAN XIN THE CU TRU TAI NHAT BAN/ APPLICATION FOR A RESIDENCE CARD IN JAPAN

STT
No.

BUOC
STEP

DANH SACH HO SO'
DOCUMENT LIST

TAT CA BOI TUONG
ALL OBJECTS

LUuU Y
NOTE

Xin COE (Giy chirng nhan tw céch Iwu trd do Cuc
xuét nhap canh Nhat Ban cép)

Application for Certificate of Eligibility issued by the
Immigration Bureau of Japan

Bon xin COE dinh dang file Word (.doc, .docx) theo mau clia cuc Quan ly
Xuét nhap canh

COE application form in Word format (.doc, .docx) according to the form of the
Immigration Department

Ban scan ho chiéu con hiéu lyc (tat ca céc trang)
Scanned copy of all valid passport pages

CV cd nhan dinh dang file Word hodc Excel (.doc, .docx, .xIs, .xIsx)
Curriculum vitae in Word or Excel format (.doc, .docx, .xls, .xIsx)

Ban scan bang tét nghiép Dai hoc/ Cao dang va ban dich tiéng Nhat
Scanned copy of University/ College diploma and Japanese translation version

Ban scan bang diém theo bang tt nghiép Dai hoc/ Cao dang va ban dich
tiéng Nhat (wu tién) hodc tiéng Anh

Scanned copy of academic transcript according to University/ College diploma
and Japanese (recommended) or English translation version

Ban scan bang cap/ ching chi khac va ban dich tiéng Nhat hodc tiéng Anh
Scanned copies of other diplomas/ certificates and Japanese or English
translation version

*)

File anh chan dung chup trong vong 03 thang gan nhét, kich thuéc 3x4,
phéng nén trang, khéng tring véi anh tai ho chiéu

Portrait photo file taken within the last 03 months, size 3x4, white background,
different from passport photo

Thuw giai trinh ly do xin COE dinh dang file Word (.doc, .docx)
Letter of explanation for COE application in Word format (.doc, .docx)

Ban scan gidy kham strc khoé hiéu lyc trong vong 03 thang gan nhat dwoc
cép bdi don viy t& hop phap, trong d6 c6 xac nhan "Khang bi bénh lao”
Scanned copy of health certificate issued within the last 03 months by legal
medical facilities, including confirmation of "No tuberculosis"

Gitr lai ban gbc dé nop
cho Cong ty vao ngay di
lam dau tien

Keep the original to submit
to the Company on the
first working day

Xin Visa lam viéc tai Nhat Ban do Dai st quan

hoac Téng lanh sy quan Nhat Ban tai Viét Nam cap
Application for a work visa in Japan issued by the
Embassy or Consulate General of Japan in Vietnam

Theo huwéng dén clia Phong Dich vu van phong giri qua email tdi tirng nhan
s sau khi da xin dwgc COE

According to the instructions of the Office Services Department sent via email
to each employee after obtaining the COE

Xin thé cw tru tai Nhat Ban
Application for residence card in Japan

Thé cw trd chwa in dia chi dwoc cép khi kiém tra visa nhap canh vao Nhat Ban
Residence card without address issued when checking visa to enter Japan

Ghi chd/ Notes:

X

)

Hb so bat budc (Tt cd CBNV can cung cép day du.

Trwdng hop chua cé, vui long chii dong hoan thién va gl vé Cong ty)

Mandatory documents (required for all employess, must be submitted in all cases)
Hb so khdng bét budc (Cang ty khuyén khich CBNV ndp cac gidy t& nay néu co, nhdm hd tro' cong tac quan ly va céc thd tuc lién quan)
Optional documents, recommended to be submited to the Company if available




